I N F@h io INFOhio Symphony Handbook
DHIO'S Prek-12 DIGITAL LIBRARY Database Cleanup Reports

(Older) Items That Have Not Circulated (in time-range selected)

Purpose:
Create a list of older (three years old) items in the database that have not circulated in a
specific time frame (for weeding purposes)

Location:
INFOhio tab > CAT: Shelflist

Setup options:
a. Basic tab — change report name and title to reflect purpose of report
- “Fiction Items (over 3 years old) no circ last 2 yrs”

b. Item Selection tab:

Library

- Item Group (FICTION)

- Date created — Three years before report is run (:ME-36)

- Date last checked out — data from “beginning” to 24 months before date report
is run ( :ME-24)

c. Output options — Use defaults as set

Result:
INFDhic :: Fiction Item= (ower 2 ypears old) no cire in last 2 ypears | OTFELSZ000
Item Created Call Mumber EBarcods Status Title
DE/20/2004 FIC AND 22617010046260 AVATLAEIE Steadfast tin soldier
DE/20/2004 FIC ARD TTELEALOOESTET AL Paul, The Herc of the £
DB/ 20/2004 FIC ARD 2ZE1Z0L0046236 AV Tim to the rescus b Check Item Status : Glossary
DE/20/2004 FIC ASI 2ZE1Z010054T51 LOST-ASSOM ) '
DE/20/200&  EIC BAS 22612015001268 AVATLARIE UEkE  SEENEERED iy
DE/20/2004 FIC EAD 27E1201005E3T2 AVATLARLE Author: Andersen, Hans Christian
DE/20/2004 FIC ELT 22617010054EE4 AVATLAELE Iggi='s hou== Call number: FIC AND
DE/20/2004 FIC EOL 2Z61I010046674 AVATLARLE Challenge for a Bookiz | Copp 1
0B/20/2008  FIC BOS 22612010060085 AVATLARLE Bully on the bus Itern ID:
0B/ 20/2004 FIC EOS 2ZE1Z0L0060Z46 AVATLARLE Mzking the grade Ea—
DE/20/2004 FIC ERI 2ZE1Z0L0046E21 AVATLARLE Gmorgie o the rescus shelf location: .
DE/20/2004 FIC EOL 2ZE1I0LO05TT4T AVATLARLE Dextax Material type:
DE/20/2004 FIC EDS 2ZE1Z0L0055020 AVATLARLE Fall of Freddie, the lef =77 " _
DE/20/2004 FIC CAL 2ZE1Z0L004TLIE AVATLARLE Witch of Himsing Hill ‘ e
0E/20/2008  FIC CAR 2261201004712 AVATLARIE Mystery of the Magic Cif Dotelast checked o 12/14/2004
0E/20/2008  FIC CRAR 226120100472 66 AVATLARLE Lost Christmas Star T IR I -
DB/ 20/2004 FIC CAT 2ZE1Z01004727T6 AVATLARLE Beyond the Stars Date inventoried: NEVER
DE/20/2004 FIC CAT 2Z61Z0L00551EE AVATLARLE 0ld Wattles Times inventorisd: 0
DE/20/2004 FIC CHE 2ZE1Z0L004T26T AVATLARLE Witch's hroom
DE/20/2004 FIC CHRE 2ZE1Z01004T2EE AVATLARLE Sehastian (Juper Sleush] and the Bone to pick mystery
DE/20/2004 FIC CHRE 2ZE1Z01004565E AVATLARLE Sehastian (Juper Sleuth] and the mystery patiens
DE/20/2004 FIC CHRE 2ZE1I0L004T417 AVATLARLE Sehastian (=uper =leuth] and the purloined =irloin
pes20/2004 FIC CHRE 2ZE1I01004T441 AVATLARLE Basehall pals. Illustrated by Fobert Hermeberges
DE/20/2004 FIC CHRE 2ZE1I0L004T466 AVATLARLE Devil mome
DE/20/2004 FIC CHRE 2Z61I01004T474 AVATLARLE Dog tH Sumary/Totals
DE/20/2004 FIC CHRE 2Z61Z01005000F AVATLARLE Glu=
DE/20/2004 FIC CHRE 2ZE1I01004T4EZ AVATLARLE The g9 Ibem Stabus  (LOST-A5STM) g
(/302008 FIC OB M0004TS00 NAILAEIE  Myterl  Tow Secus (CHECHEDODT) 1
Item Status (LOST-CLATH) 1
Item Status (AVAILARLE) 176
Ttam Groap (EICTION]
Total Items Reported
Total CTheckouts=
Total In-Housme Checkouts i]
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I N @h iO INFOhio Symphony Handbook
OHIO'S Prek-12 DIGITAL LIBRARY Database Cleanup Reports

(Older) Items That Have Never Circulated

Purpose:
Create a list of older (three years old) items in the database that have never circulated
(for weeding purposes)

Location:
INFOhio tab > CAT: Shelflist

Setup options:
a. Basic tab — change report name and title to reflect purpose of report
- “Fiction Items (over 3 years old) NEVER circulated”

b. Item Selection tab:

Library

Item Group (FICTION)

Date created — Three years before report is run (:ME-36)
Number of total checkouts = 0

c. Output options — Use defaults as set

Result:
INEChic :: Fiction Items {over 2 years old) HEVER circ'd ({catitemlist 0T/ EL 2009
Item Created Czll Mimber EBarecods Statu= Title

DEfF20/2004 EIC

FZA1Z0100546E6 RVRATLARLE Bear who liked hugging people and other stories
276 ritrird 8 o

ATH
DE/20/ 20048 FIC ATH Foly the Bailroad Mouse
DE/20/Z004  EIC ARA 2T61I0L004622E AW Arsbien Hights= e
DB/ 30/ 2004 FIC ARM IZELZ0L0046344 AVAILARLE Fairy Thomrn T Beer i Mt MEshy peepk et @
DE/20/ 2004 FIC ABD 27E12010046351 AVATLARIF z Mo the story of am Africg , o o 4 Ruth
DE/20/ 20048 FIC ASE 27E1Z010062300 AVATLAELE Bear 5=
DES20/ 2004 FIC AVE 2261201005476 AVATLARLE Captains strests Call number: FIC AIN
DE/20/2004 FIC AVE 2TE120100463TT AVATLAFLE Hobel Cx Copy: 1
DES20/2004 FIC AYE 3261201004 6202 AVATLARIE Wizh for Little Sister Item ID:
DE/ 30,2004 FIC EAC 3IE12010046401 AVAILARLE Smartest bear and his brother s $6.85
DE/20/2008 FIC EAC ZIE1Z010051427 AVATLARIE Gatting rid of Roger / Ellen Mzl o3 tion: AVAILABLE....
DES20/2004 FIC EAL 27612010046425 AVATIAEIE Foanjo \Em SO
DE/ 20/ 20048 FIC EAL 2762010046443 AVATLAELE P. T el CEIYPTT
DB/ 30/ 2004 FIC EAL ZZELZ010046450 AVATLARIE P. T :
DE/20/2004  EIC EAN 21201005 4TES AVATLAELE Lee Wong, boy detective Date last checked ol NEVERD
0E/20/2004  EIC EAW 2IE1Z010050040 AVATLARLE Mzke rocm for Rage Last checked in: NEVER
DES20/2004 FIC EAN 22612010043010 AVAILAELE Mamuela's birthday Date inventoried: NEVER
DE/20/2004 FIC E2N 27E12010062416 AVATLAFIF Hems mmsts the s=peror Times inventoried: 0
DE/20/ 2004 FIC EAN 22E12010064651 AVATLARIE Diving for the moom
DE/ 30,2004 FIC EAR 3I612010062424 AVAILARLE Little Erown Sazelle
DE/20/2008 FIC EAR ZIELZ010054782 AVAILARIE Toung people's Suide to Marmers
DE/20/ 2004 FIC EAR 27E1201004646E AVATLARIE What happensd to Mr. Forster?
DE/ 20/ 20048 FIC EAR 27E1Z0100464T6 AVATLAELE Bear= in bears out
DB/ 30/ 2004 FIC EAS 22612010054601 AVAILAELE Top of the Pizsas Summary/Tosals:
DE/20/ 2004 FIC EAS 2TE120100455TT AVATLAEIE Little dog for Vera
- & 4 Item Status (AVAILAELE) onT
Ttem Srocup (EICTION) T
Total Items Reported 507
Total CTheckouts
Total In-Hou=e Checkoubs
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